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Microsoft Expression Web #4A: Working with Web Page Text
(credit to Steve Johnson; Perspection, Inc.)

Unit Segment Objectives:
Inserting text in a web page is a critical skill to web design.  In the next sequence of lessons, you will learn how to perform the following skills:

1. Enter and Select Text in a Web Page
2. Edit Text and Make Corrections
3. Insert a Line or Paragraph Break
4. Move and Copy Text
5. Set Text Set Text Alignment
6. Create Bulleted and Numbered Lists
7. Apply Styles
8. Find and Replace Text
9. Format Text
10. Check Spelling
It is critical that you are able to define each objective before cover it.
Lesson Objectives: for today’s lesson, you will be able to…

· enter and select text in a web page

· be able to edit text

Entering Text into a Web Page
Please read the following paragraph silently (or in pairs) and be able to define the two ways of being able to enter text when you finish.

There are two methods of entering text on a Web page: as part of a template or from scratch. When starting out, we strongly recommend that you work from a template. If you are working with templates, you can begin by editing the boilerplate text that opens as part of the template. Select the template text that you wish to replace and begin typing. The boilerplate text disappears and your text begins flowing into that section of the template. Be sure to constrain your text to the original area provided in the template and if necessary, edit what you wish to say to make the copy fit within the allotted space. The other way to enter text is on a blank page and start typing in much the same way as you would in Microsoft Word.
Selecting and Editing Text in a Web Page
The first step in working with text is to highlight or select the text you want.  If, however, you decide not to use the selection, you can click anywhere in the page to deselect it.
1. Launch Expression Web.

2. Open your web site from your network home directory.

3. Create a blank web page.  Let’s make this page one about you as a person (hobbies, likes, dislikes, etc.)
4. Type a paragraph about what you would like your visitors to know about you.
5. Now let’s practice selecting.  Position the pointer in the word or paragraph you want to select.
6. Left click and hold the mouse button.  Then drag the cursor to the last word in the highlighted range you want selected and release the mouse button.  You should see your selected text highlighted.
7. Type the word “next”.  Notice how the highlighted portion of your paragraph disappears.
8. To undo this change, type <CTRL> <Z>.  The paragraph reverts back to the way it was.
9. Save the page as “About Me”.
Inserting Line Breaks and Paragraph Breaks

As you enter or modify text on a Web page, the text automatically wraps within a container to create a paragraph. If you want to create a paragraph, all you need to do is press Enter which inserts a paragraph break. When you insert a paragraph break, Expression Web automatically creates a new paragraph container which is denoted with a tab labeled with a p. If you want to insert a line yet still remain in the same paragraph, you can insert a line break.
1. Let’s look briefly at how to insert a line break.  Click where you want the text to break on your “About Me” page and then press <Shift> <Enter>.
2. Undo the line break you just inserted by typing <CTRL> <Z>.
3. Now let’s insert a paragraph break this time.  Click where you want the text to break and type <ENTER>.  On the lines below, describe the change you just observed.
