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Microsoft Expression Web #6B: Working with Hyperlinks

(credit to Steve Johnson; Perspection, Inc.)

Lesson Objectives:

In today’s lesson, you will learn how to perform the following skills:

1. Create a hyperlink to a web page.

2. Create a hyperlink to a file.

3. Create a hyperlink to an e-mail address.

Create a Hyperlink to a Web Page
Hyperlinks connect you to information in other documents. Rather than duplicating the important information stored in other documents, you can create hyperlinks to the relevant material. You can create hyperlinks to pages in your Web site or to external files and pages from a local or internet location. The Insert Hyperlink dialog box makes it easy to do both of these tasks.

1. Open the Web page you want to change in Design view.

2. Select the word or words you want to link from.

3. Click the Insert Hyperlink button on the Common toolbar.

4. Click the Existing File or Web Page button on the Link to bar.  The words you entered as the link on your Web page appear in the Text to display box.

5. Click Current Folder or Browsed Pages to locate a Web page. If the Web page is not available in the list, click the Browse the Web button, go to the Web page you want to use and then click the Close button.

6. Select the Web page to which you want to link or type a URL to access an internet location in the Address box.

7. Click OK. The selected text appears as a hyperlink.

Create a Hyperlink to a File

1. Open the Web page you want to change in Design view.

2. Select the word or words you want to link from.

3. Click the Insert Hyperlink button on the Common toolbar.

4. Click the Existing File or Web Page button on the Link to bar.  The words you entered as the link on your Web page appear in the Text to display box.

5. Click Recent Files to locate a file.  lf the file is not available in the list, click the Browse for File button, locate and select the file you want to use and then click Open.

6. Select the file to which you want to link or type the location to the file in the Address box.

7. Click OK. The selected text appears as a hyperlink.
Creating Hyperlinks to E-mail Addresses

Creating a hyperlink to an e-mail address allows users of your Web page to contact you or any other e-mail recipient that you specify. When a user on one of your Web pages selects a hyperlink to an e-mail address, their default e-mail program opens with a new message already filled in.

1. Open the Web page you want to change in Design view.

2. Select the word or words you want to link from.

3. Click the Insert Hyperlink button on the Common toolbar.

4. Click the E-mail Address button on the Link to bar. The words you entered as the link 
on your Web page appear in the Text to display box.

5. Enter the e-mail address you want to use or select one from the recently used list.

6. Enter a subject for the e-mail message.
7. Click OK. The selected text appears as a hyperlink.
